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MATHEW MARUBA  ARITA
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Year of Birth:
 4th Nov, 1985
Nationality:
Kenyan

Marital Status:  Single

Language Proficiency:  Fluent in written and spoken English, Swahili. 
PROFILE

· An articulate communicator with a warm and friendly personality with a great ability of carrying different tasks competently and within the time limits.

· A result oriented person with vast knowledge in social science, perfect social skills, proven initiative and great multi- cultural skills.
PERSONAL ATTRIBUTES

· I am a self motivated young man ready to work under minimal supervision, result oriented, and a team player who readily adapts to professional duties and obligations.

· I am a creative and innovative person always seeking opportunities with the desire of enhancing quality in sectors of life.

· I am an enthusiastic self- starter, set to achieve desired goals within specified amount of time, community cautious, always looking for ways to improve the society.

CAREER OBJECTIVES

· To work in a vibrant organization that encourages capacity building to present me with opportunities to practice and improve my education expertise acquired through training as well as continuously acquiring new skills.‑​

· To be able to work in a challenging environment, turning problems into solutions and opportunities.
PROFESSIONAL EXPERIENCE
SALES/ MARKETING PERSON (EYE WEAR DISPENSER)

CHRISTAMARIANNE MISSION HOSPITAL KISII {2015-2018}
· To market the optical department for the hospital.

· Attend to ophthalmic cases regarding eyewear for the hospital’s patients.

· Organize mobile outreaches for the hospital.
SALES/ MARKETING PERSON (EYE WEAR DISPENSER)
OPTICA LTD {NAIROBI/ KISII BRANCH} (JULY 2011- SEPTEMBER 2013)
· To market and sell all types of prescription eyewear to clients.
·  To identify and meet customer needs by ensuring the right products are sold to clients while adhering to the company’s procedures and policies.

· Generating and closing leads, educating prospects, filling needs and satisfying wants of consumers appropriately and therefore turning prospective customers into actual ones.

ASSISTANT ACCOUNTANT
ELDOCHEM DISPENSING CHEMIST (APRIL 2008- DECEMBER 2008)

· To maintain debtors and creditors accounts
· To prepare the daily sales reports (DSR)
· To prepare bank reconciliation statements.

· Generating and closing leads, educating prospects, filling needs and satisfying wants of consumers appropriately and therefore turning prospective customers into actual ones.

ACADEMIC QUALIFICATION
2007- 2008
: KENYA COLLEGE OF ACCOUNTANCY
                      CERTIFIED PUBLIC ACCOUNTANT (CPA part1)
2005- 2006   : RIFT VALLEY TECHNICAL TRAINING INSTITUTE
              
 KENYA ACCOUNTANTS TECHNICIAN CERTIFICATE (KATC INTERMEDIATE AND FINAL LEVEL)

OTHER CERTIFICATES: TRAININGS AND COURSES UNDERTAKEN

Microsoft office suite (Introduction, Word, Excel, Power point, Access, Publisher, Outlook).
Team building and capacity building of community based organizations.
HOBBIES

1. Traveling.

2. Listening to music.

3. Making new friends.

REFEREES

DR. TANUI
PACE EDUCATION CENTER
ELDORET,

TEL: +254-721-195303
DR. SAMSON KOECH, OPTOMETRIST
MBAGATHI HOSPITAL,

TEL: +254- 723089625
