GANGA
TIMSINA

DOCUMENT CONTROLLER

ABOUT ME
WORK EXPERIENCE

Hardworking Document Controller

with immense experience in field OILFIELD PROJECT

and ready for challenging DEVELOPMENT CO.
assignments. Reliable in WLL
completing quality work and Dal

exceeding expectations. Jan 2015 - Present
Computer-savvy and willing to
leam to handie diverse office
needs. Excels under pressure
and flexes easily with chang|
demands. Highly-motivated
employee with desire to take on
new challenges. Strong worth
ethic, adaptability and exceptional
Interpersonal skills. Adept at
working effectively unsupervised
and quickly mastering new skills.

PRO ASSISTANT -
2015 - 2018
QILFIELD PROJECT
DEVELOPMENT CO.

EDUCATION

1ST YEAR

SLC-Shri Adarsha Madhyamik
Vidyalaya / Jayapur, Jhapa, Nepal
/

N/A

SKILLS

PROFICIENT MANAGEMENT SKILLS

WRITTEN AND VERBAL
COMMUNICATION SKILLS

GOOD INTERPERSONAL SKILLS
ENTHUSIASTIC AND GOAL ORIENTED
RECORDS MAINTENANGE
REPORTING CAPABILITIES

ARCHIVING SKILLS

0TS CLEANING,
TESTING &
SERVICES COWII

T
)
|

DOCUMENT CONTROL

RELIABLE & TRUSTWORTHY

ENGLISH

PERSONAL DETAILS

Date of birth
12 Aug 1987

Nationality
Nepali

Visa status
Residential Permit

Marital status
Married

DRIVING LICENSE

Driving license category
Light License

Document Controller
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