WILSON GIKUMA WAWERU

EMAIL: gikumah@gmail.com

PHONE: 0722571376/0750077194

CURRICULUM VITAE
PERSONAL INFORMATION

Gender:

Male 

Nationality:

Kenyan

Date of Birth:

26th Jan 1989

Languages:

English, Swahili.

PROFILE

I am hardworking, honest and result driven and can work independently without maximum supervision.

OBJECTIVES

Dedicate my learnt skills and experiences to be the best of my knowledge, yielding the best results by becoming the best among our competitors. I am ready to continue with my education upon my company’s demand.

EDUCATION

2016:



IT Walden University.

2011:



Bachelor of Business Administration (Accounting).

2008:



Advanced Certificate in Business Administration.
2007:



Kenya Certificate of Secondary Education.

WORK EXPERIENCE

AUG 2019 - OCT 2022:     UA EXCHANGE DUBAI

 -  Self drive from home to work and back.

APR 2008 - DEC 2011:

NEW NYAMAKIMA LTD





- used to drive the chairman of New Nyamakima limited.

APR 2013 -  TO DATE:

Self derive during vaccation and other occasion.

APR 2017 – TO DATE:

UA EXCHANGE – CASHIER/SALES AND SERVICES





Responsibilities

Welcome clients in person or telephone.

Record all foreign exchange transactions and check for money validity.

Make deposits of money.

Provide exchange rates for buying and selling foreign currencies.

Process cash transactions from clients in national and foreign currencies.

Selling product related to exchange house.

OCT 2015– MAR 2017:
DUSSMAN GULF-RSG INTERNATIONAL FRONT OFFICE





Responsibilities

Welcome visitors in person or on the telephone.

Directing visitors; giving instructions.

Maintaining security by following procedures.

Monitoring log books and issuing visitor pass.

JUN 2012– AUG 2015:
SERVEU LLC – SECURITY OFFICER





Responsibilities

Protect and safeguard all hotel guests, employees, their belongings and all hotel assets.

Check and controlling of ID cards personnel before admitting into the premises.

Responding rapidly to request of emergency.

Detect safety threatening situations.

AUG - OCT 2010:

METROPOLITAN TEACHERS SACCO - INTERNSHIP





Responsibilities

Advanced appraisal – Journal entry.

Normal and emergency loans appraisal – Updating of members personal accounts.

Preparation of financial statements – Data reconciliation – Filing.

SKILLS

Highly adaptable - Time management

Competent driving

Problem solving – Pleasant personality

Physically fit – Able to provide a high level of customer care

Have a passion to work Good Oral writing communications

I can deal with customer issues in an efficient and timely manner

Computer literate with software management

REFEREES

Referees and any supporting documents will be provided upon request.

