
 
MAZIN HASHIM ALI ELAMIN 
Mobile No: +974 30681826, +974 55544191 

E-mail: mazen4ali@hotmail.com 
 

   PERSONAL DETAILS  

Date of Birth : February 08, 1984 

Place of Birth : Khartoum, Sudan 

Gender : Male 

Nationality : Sudanese 

Current Address : Doha, Qatar 

Driving License : Valid Qatar light Driving License 

   OBJECTIVES  
 

I am a smart and well-presented individual, fully computer literate with a good working knowledge of MS Office 

package including PowerPoint presentation, Outlook and Internet. I have an enthusiastic approach to my work 

whilst remaining professional at all times. I process excellent communication skills and have the ability to adapt 

quickly to any given situation. I am hardworking and reliable and have the desire to excel in any given role. 

 

   EMPLOYMENT HISTORIES  

QATAR INTERMEDIATE INDUSTRIES CO. LTD. (ALWASEETA) 

Messenger/Administrative Assistant 

(100% Owned Subsidiary of Qatar Petroleum) 

(July 2008 – 2015) 

 
SCANDINAVIA SERVICES & CONTRACTING 

Admin Assistant/Supervisor 

(July 2016 – till now) 

 
Responsibilities: 

• Determine destinations by referring to addresses on package and documents. 

• Ensure that packages or messages are delivered in a time efficient manner. 

• Handle packages and documents with acre especially ones that are marked “fragile” 

• Ensure that packages are ready for delivery by packing them in a safe manner. 

• Ensure that the delivery is done in a timely manner. 

• Reconcile packages at recipient’s location. 

• Take recipients signature of the receipt and compare with original signature on identification card. 

• Understand privacy rules and not tamper with package or document. 

   OTHER ACTIVITIES  

• Volunteers in IAAF World Athletic Championship (2019) 

• Volunteers in Qatar Cultural and Heritage Events Center (2019) 

• Worked as a Driver and Delivery in Mzad Qatar. (2021) 

• Volunteer in FIFA World Cup, Qatar.2022 
 

   LANGUAGES  
 

Arabic (Native) 

English (Good) 
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