ELVIS MUSYOKA

Mombasa, Kenya
Mobile: +254791933703

Email ID: elvykhanl@gmail.com

A4

Career Objective:

To wor

k in a challenging environment, where | will be able to utilize my skills & knowledge at

optimum level while being able to acquire, learn creative skills.

Personal Details:

Name : Elvis Musyoka
Date of Birth :07/04/1994
Nationality : Kenyan
Religion : Christian
Marital Status : Single
Gender : Male

Qatar ID No : 29440403429
Passport No : AK0264202
Expiry Date :17/15/2028
Work Experience:

AL Asmakh Facilities Management L.L.C.

Housekeeping Supervisor

From D

ec 2019 until July 2024

Duty and Responsibility:

Handling of Doha Bank & CBQ mobile cleaning team providing best in class cleaning services.
Managing cleaning services of entire Doha Bank ATMs, E — Branches & Pay offices.

Monitoring & supervising scheduled monthly, weekly & daily cleaning of bank branches.

Ensuring all ATMs cleaning services are in excellent conditions for customers to use.

Reporting any maintenance & technical errors during inspection of ATMs & bank branches.
Making sure that all branches supplies are available and ensuring staffs are providing correct stock
details.

Fulfilling client request & resolve client’s complaints promptly.

Ensuring work standards are maintained by staffs in entire commercial bank including all the
branches.

Ensuring the materials & cleaning supplies required are issued to & maintained by the cleaners.
Reporting & updating manager on work orders, material request & daily/weekly/monthly work
schedules.

L



Okapi Finance
Nairobi, Kenya

Data Administrator
From Mar 2013 to August 2014

Duty and Responsibility:

® Check and read emails everyday

¢ Submission of weekly meeting report

e Submission of weekly seating report

® Preparing monthly request of office items and stationaries
® Checking and submission of weekly nominal role

* Monitoring and sending service request to facilities team

Language proficiency:

Speaking: English (Fluent) & Arabic (Entry Level)

Special Attrit .
® Hard working and consistent performer
® Team player
* Sincere, dedicated & enthusiastic
® Fast learner
® Flexible, can adapt to changes
* Ability to work under pressure
® BICS - LTP certified

* Valid Driving License of Qatar with an expiry date of 03/06/2028

| hereby certify that above information are true and correct to the best of my knowledge and belief.
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'SPECIAL CONDITIONS
' (if any)
THE REPUBLIC OF KENYA 1

NATIONAL TRANSPORT AND
SAFETY AUTHORITY

DRIVING LICENSE
(RENEWAL)

REF No.YZF092

Page 1 I Vehicles for which Licence is —5&&..;
Surname

Name
ELIVS MUSYOKA

ID No.31026029 : m w
is hereby licensed to drive classes of vehicles . %
Autharised by Official Stamp on page 2 until ‘

12 October 2022 inclusive Fee of ksh. 650A
received.

Date 12 October 2021

To validate this document
send 'DL’' to 22430

See -..wwn 4 for mvon.»_ Oo.x__:o:u
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) Call: +254 709 0| +254 20 6632 300
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r’ State of Qatar

@ Ministry of Interior
Traffic Department

DRIVING LICENSE
29440403429

NAME ELVIS MUSYOKA MWANGANGI
NAT. KENYA WS i)

DATE OF BIRTH 1994-04-07 el ey s
BLOOD GR. B+ A s
FIRST ISSUE 2023-06-04 Shaen) Job. &
VALIDITY 2028-06-03 £l

This license must be produced on demand 1o any

police officer in uniform or on production of
warrant card by police officer not in uniform
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