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Professional Summary 
Experienced and safety-conscious professional Driver with over fifteen (15) years of driving a 

wide range of vehicles such as heavy-tr (Tankers, hazardous materials vehicles) and light-duty 

vehicles (School buses, diplomatic cars, and VIPs) efficiently across diverse routes. 

Holds a clean driving record (Zero accident) with comprehensive knowledge of traffic laws and 

safety regulations. Proven track record of vehicle maintenance, route optimization, safety 

compliance and highly reliable. Ready to join any dynamic team as a professional driver. 

 

Core Competencies and Skills 

a) Vehicle Operation: Extensive experience in operating heavy trucks (Class 8) and light 
vehicles (vans, school buses, diplomatic vehicles, and VIPs cars) 

b) Safety Compliance: Strong understanding of local traffic laws, and safety protocols for 
heavy and light vehicles. 

c) Route Optimization: Expertise in planning routes efficiently using navigation tools like 
GPS to minimize fuel costs and travel time. 

d) Vehicle Maintenance: Proficient in conducting routine inspections, preventative 
maintenance, and troubleshooting mechanical issues. 

e) Load Management: Skilled in securing and handling various types of cargo, ensuring 
compliance with weight and safety regulations. 

f) Time Management: Ability to manage delivery schedules effectively, ensuring on-time 
arrivals. 

g) Customer Service: Strong communication skills with a commitment to providing excellent 
service to clients and passengers. 

h) Documentation: Accurate in maintaining logs, delivery records, and vehicle maintenance 
reports 

i) Reliability: Proven track record of consistent punctuality and dependability. 
j) Discretion: Great ability to handle sensitive information with confidentiality. 

mailto:jamemuti@yahoo.com


Work Experience 

Company: VISTAS GLOBAL (Doha, Qatar) 

Job Role: Diplomatic Driver (US department of State-VISTAS-DGS Fleet-V2X)     Sept 2023 to Present 

Duties and Responsibilities 

a. Safe Transportation: 
 Utilize GPS and other navigation tools to avoid delays while ensuring timely 

arrivals at destinations. 
 Provide safe and reliable transportation for diplomats, embassy staff, VIPs and 

other official guests to and from various locations; including meetings, official 
functions and the airport. 

 Ensure strict adherence to all traffic laws and guidelines as well as safety 
regulations at all times. 

b. Security and Discretion: 
 Maintain a high level of security awareness, ensuring the safety of diplomats at all 

times, especially in sensitive situations. 
 Exercise discretion and confidentiality regarding the identity and activities of 

diplomats, VIPs and other embassy personnel. 
c. Time management 

 Ensure punctuality by planning trips and arriving at pick-up locations on time, 
anticipating any possible delays. 

 Coordinate with embassy or consulate staff to keep track of the daily schedule and 
adjust plans as needed. 

d. Emergency Response: 
 Be prepared to respond to emergencies, such as accidents or security threats, by 

knowing the appropriate procedures and contacts. 
 Provide first aid or call for medical assistance if necessary and follow the embassy’s 

protocols for emergency situations. 

Company: GLOBAL Transport (Doha, Qatar) 

Job Role: Light-Vehicle Driver Sept 2014 to Sept 2023 

Duties and Responsibilities 

 Provided transportation services for clients and goods using light vehicles, including vans 

and small trucks.

 Ensured all deliveries were made on schedule and handled customer interactions with 

professionalism and courtesy.

 Conducted daily vehicle inspections and ensured that all necessary maintenance tasks 

were performed to keep the vehicle in optimal condition.

 Used GPS and navigation apps to find the most efficient routes and avoid traffic delays.



Company: MATHEINI ACADEMY SCHOOL (Nairobi, Kenya) 

Job Role: School Bus Driver August 2010 to May 2014 

Duties and Responsibilities 

 The main responsibility was to pick and drop students to and from school to their homes.

 Maintained order and proper discipline of student passengers according to district policy

 Conducted safety and operational inspection of assigned vehicle daily reports needed mechanical 

repairs when necessary.

 Serviced buses with gas, diesel fuel, and oil; checks and when necessary, fills tires and batteries

 Performed periodical safety drills as required by law; completing necessary reports upon request

 Attended driver training programs to maintain current knowledge of transport Motor Vehicle 

Code and the Education Code

Academic Qualification 

 Advance Diploma in Sales and Marketing (Graffins College, Kenya – Jan 2002 to Nov 2004)

  Kenya Certificate of secondary Education (Kangundo High School, Kenya – Jan 1998 to Dec 2001)

Professional Qualification 

 Qatar light vehicle driver License

 Qatar Heavy Duty license

 Kenyan Light vehicle driver license

 First Aid/CPR Certification

Additional Skills 

 Technical proficiency: Highly experienced with electronic logging devices (ELDs), GPS 

systems, and route optimization software.

 Mechanical Aptitude: Ability to perform minor repairs and maintenance on both heavy 

and light vehicles

 Problem Solving: Quick and effective decision-making skills, particularly in resolving on- 

the-road issues

 Communication: Fluent in English, Swahili, and moderate in Arabic languages; thus, 

enhancing the ability to communicate/interact with diverse clients and colleagues.

References 

 Available on Request
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