KHURSHEED ALAM
 
Mobile: 
+974-70649836
 
+974-66566106
Email: 
 
khursheeda82@gmail.com
 

  CAREER OBJECTIVE: 
· To secure a challenging position in a company where my skills, creativity and hard work get utilize to a company.
  KEY SKILLS: 
· Strong Communication Skills.
· Problem Analysis & Problem Solving.
· Maintain records
· Knowledge of Computer Hardware & Software.
  Work Experience: 
· I have worked in Sree Harshan Investment PVT LTD. as Office Asssistant at Lucknow in India for one year.
· I have worked as an IT Sales  in Al Dura Trading and Marketing Co. at Doha-Qatar for 1 year
· I have worked in BDL Trading as a Sales Promoter for Mobile at Doha-Qatar for 3 years.
· I have worked in Lenovo as Office Asssistant at Doha-Qatar for 2 years.
· I have worked in OPPO Mobiles as a Sales Executive at Doha-Qatar for 5 years.
   DUTIES AND RESPONSIBILITIES: 
· Ensure all document are in accordance and compliant with approved formats and requirements.systems(Windows2000,2003,2008,Windows Xp,Windows7 
· Establish and maintain a correspondence system. 
· Working closely with the supplier to resolve any issues that negatively affect delivery timescales.
· Matching supplier delivery notes with GRN’s and chasing suppliers for delivery dates.
  Certification 
· IBM Career Education Certificate for E-Locker Management System on May 2011
· APEX TG India Pvt. Ltd for attended the IT Workshop on Nov 2012.
  EDUCATIONAL QUALIFICATION: 
Professional: 
· BCA (Bachelor of Computer Application) from Internet Institute For Spl Education, India with 68% in year 2011.

Academic: 
· Intermediate (PCM Group) from UP. Board with 53% aggregate in year 2007.
· High School  from UP. Board  with 61% aggregate in year 2005.
  ADDITIONAL QUALIFICATION: 
· Versatile in using different Operating System Windows XP,Windows 7,windows 8,windows 10
· Depth Knowledge  in Microsoft Office Applications such as Word,Excel,PowerPoint,Microsoft Project etc.
  STRENGTH: 
· I value of smart work, Dedication, Determination and Devotion.
  PERSONAL DETAILS: 
	Name  
	: 
	Khursheed Alam 

	Date of Birth
	: 
	26-Feb-1990

	Gender 
	: 
	Male

	Marital Status 
	: 
	Single

	Contact Number 
	: 
	+974-70649836
+974-66566106

	E-Mail  
	: 
	khursheeda82@gmail.com

	  Language Known 
	: 
	English, Hindi & Urdu

	Nationality  
	: 
	Indian

	Passport No. 
	  :  
	 J0143865 

	 Visa Status 
	 : 
	 Transferable/NOC 


     Driving License                 :          Valid Qatari Driving License
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