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Summary 

 Responsible for preparing (CAD) shop drawings from preliminary concepts, 
sketches, specification sheets, and other data.  

 Create custom designs as required for architectural approval. 

 Provide complete fabrication drawings and bills of materials for each job. 

 Provide technical support on projects. 

 Coordinate with the PM regarding the approved samples (color, finish, glass, 
spandrel glass). 

 Review and verify all CAD work conform to applicable codes, standards, 
specification, and project requirements. 

 Review drawing submissions for accuracy. 

 Provides staff support and technical guidance for projects. 

 Assist Drafting Manager as required. 

 Prepare as-built shop drawing at end of the project. 

 Attend coordination meeting with the PM if necessary. 
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