ABDALLAH ALMUBARAK

PRO

¥ wdalmubarak205@gmail.com J 70892705 @ Qatar- Doha Al-Rayan

Career Objective

Experienced Public Relations Officer with a background in handling
government procedures and building strong relations with public
entities. Seeking to join a professional environment where | can
contribute my skills in processing official transactions accurately and
efficiently.

Education

Bachelor's in Education- English Jul 2012 - Oct 2016
Language

Omdurman Islamic University, Sudan

Work Experience

Transaction officer/ Admin Assistant Jun 2022 - Jun 2025
Better and fast Services, QATAR

*Processing residency, license renewals, and sponsorship transfers
«Coordinating with authorities: Ministry of Labor, Immigration, MOI

<Using government portals efficiently

Security Guard/ patrol supervisor
Stark Security Services, Qatar

+Site monitoring and daily reporting Coordination with management
and authorities «Emergency handling and attendance control

May 2019 - Apr 2022

courses

Computer Application
e Developed proficiency in Microsoft Office Suite including Word,
Excel, and PowerPoint
e Gained practical skills in using government and organisational
portals for data entry and management
e Completed projects involving document preparation and digital
communication tools

Customers services
e Maintaining clear and professional commmunication with clients
e Understanding customer needs and providing tailored solutions
e Handling customer enquiries and resolving complaints efficiently

Project management
e Risk management and mitigation strategies in projects
o Effective resource allocation and scheduling techniques

Personal details

Date of birth
15 December 1987

Driving licence
Yes

Nationality
Sudanese

Visa status : Transferable

Skills

Government transaction
processing

Knowledge of Qatari labor
and immigration laws

Strong communication skills

Multitasking and
organizational abilities

Valid Qatari driving license

Fluent in Arabic and proficient
in English

Longuoges

Arabic

English

Hobbies

B Volunteering
B Reading

B Writing
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State Of Qatar

Residency Permit

ID.No 28773602513
D.OB 15/12 /1987
Expiry 07/05,/2025
LSJ'IJ?.LU
Nationality SUDAN

Occupation 904
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Name: ABDALLAH ALMUBARAK MOHAMMEDALAMIN

Passport Number POS037872
Passport Expiry 19/09/2023
Serial No 30728773602513
Residency Type .J-R&
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28773602513

NAT SUDAN

DATE OF BIRTH 1987-12-15
BLOOD GR. O+

FIRSTISSUE 2023-03-28
VALIDITY 2028-03-27
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This license must be produced on demand to any
police officer in uniform or on procuction of
warrant card by police officer notin uniform
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*==""""""FACULTY OF EDUCATION
CERTIFICATE

This is to certify that the Senate of Omdurman Islamic University
has awarded/Abdallah Almubaral: Mohamed Ahmed Mohamed
(Sudfnese Nationality) the degree of Bachelor of Education (B.Ed.) in
English Language & Literature,(Full Time) with Grade (Good) in 20"
Oct. 2046(A.D) 19" Moharram 1438 (H) at the Faculty of Education.

University' No: 10145443

Opdurman Islamic.

Dr. Yasser Babeker Elsyéd Hagg Elnour
& ; 'i.cu'ltly' Dean

i b
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/77 Dr. Salih Hasaberrsotit thadawi Tayalla

Academic Secretary
Date :14. 1, 2017.
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P.0.Box 382 Omdurman www.oiu.edusd E-mail: sfaa@oiv.cdu.sd
Fax; +249187511538 Phone: +24918771426
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Experience Certificate

The M/S. BETTER AND FFAST SERVICES Have been certifying that
Mr. ABDALLAH ALMUBARAK MOHAMMEDALAMIN holder of QID No
28773602513 has served under our sponsorship as Representative from
2022 to 2024 During his service time in the Company, He has been
doing his job very well and has been very Courteous in dealing with

chients.

The certificate was extracted at his request without any responsibility
of Company.

Company seal Signature of Responsible Manager
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