
ABDALLAH ALMUBARAK
PRO

wdalmubarak205@gmail.com 70892705 Qatar- Doha Al-Rayan

Career Objective
Experienced Public Relations Officer with a background in handling 
government procedures and building strong relations with public 
entities. Seeking to join a professional environment where I can 
contribute my skills in processing official transactions accurately and 
efficiently.

Education
Bachelor's in Education- English 
Language

Jul 2012 - Oct 2016

Omdurman Islamic University, Sudan

Work Experience
Transaction officer/ Admin Assistant Jun 2022 - Jun 2025
Better and fast Services, QATAR
•Processing residency, license renewals, and sponsorship transfers 
•Coordinating with authorities: Ministry of Labor, Immigration, MOI 
•Using government portals efficiently

Security Guard/ patrol supervisor May 2019 - Apr 2022
Stark Security Services, Qatar
•Site monitoring and daily reporting •Coordination with management 
and authorities •Emergency handling and attendance control 

Courses
Computer Application

Developed proficiency in Microsoft Office Suite including Word, 
Excel, and PowerPoint
Gained practical skills in using government and organisational 
portals for data entry and management
Completed projects involving document preparation and digital 
communication tools

Customers services
Maintaining clear and professional communication with clients
Understanding customer needs and providing tailored solutions
Handling customer enquiries and resolving complaints efficiently

Project management
Risk management and mitigation strategies in projects
Effective resource allocation and scheduling techniques

Personal details
Date of birth
15 December 1987

Driving licence
Yes

Nationality
Sudanese

Visa status : Transferable

Skills
Government transaction 
processing

Knowledge of Qatari labor 
and immigration laws

Strong communication skills

Multitasking and 
organizational abilities

Valid Qatari driving license

Fluent in Arabic and proficient 
in English

Languages
Arabic

English

Hobbies
Volunteering

Reading

Writing
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