M. SUJITH

Mobile: +974 6620 0301
Email: sujith85msv@gmail.com
Location: Doha, Qatar

Professional Summary

Dedicated and self-motivated Administrative Leader with over 17 years of experience in operations
and team management within the Qatar Ministry of Municipality. Proven track record in workforce
allocation, strategic planning, and operational efficiency. Recognized for strong leadership,
motivational ability, and commitment to organizational goals.

Core Competencies

e Workforce & Resource Allocation

e Team Leadership & Mentoring

e Operations & Performance Management
e Stakeholder Communication

e Decision-Making Support

e Process Improvement

e  Municipal Public Services

e Cleanliness & Safety Management

Professional Experience

Ministry of Municipality Qatar — Doha, Qatar
Area Manager — General Cleanness Department (2017 — Present)

e Led ateam of over 100+ municipal staff across different zones.

e Implemented SOPs for cleanliness and waste collection procedures.
e Ensured adherence to environmental safety standards.

e Prepared operational reports and reviewed staff performance.

o Liaised with management and external stakeholders.

Senior Supervisor — General Cleanness Department (2012 — 2016)

e Coordinated logistics and shift allocation for cleaning units.
e Mentored junior supervisors on field inspection protocols.
e Provided support in administrative reporting and resource planning.



Supervisor — General Cleanness Department (2008 — 2011)

e Supervised ground-level cleaning crews and ensured daily coverage.
e Reported field activity summaries to head office on schedule.
e Maintained operational logs and cleanliness checklists.

Vaishnovi Infrastructure Pvt. Ltd. — India
Assistant Admin (Jan 2007 — Sep 2008)

e Managed day-to-day administrative functions of the trading unit.
e Organized documentation for imports and stock dispatches.
e Supported communication between accounts and operational staff.

Education
e Master of Business Administration (MBA), Finance & Marketing
Sathyabama University, Chennai — 2007
e Bachelor of Commerce (B.Com)
St Jude’s College, Thoothoor — 2005

Additional Information
e Joining Availability: Immediate
e Preferred Location: Open to any location
e Languages: English, Arabic, Hindi, Malayalam, Tamil
e SKkills: MS Office, Internet Applications
e License: Qatar Driving License (Light Vehicle)

Personal Information

e QID: 28535617171
e DOB: 07/05/1985
e Nationality: India
e Gender: Male

Declaration
| hereby declare that the above information is true to the best of my knowledge and belief.

M SUJITH
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Reg Ne. . 9541378

SATHYABAMA UNIVERSITY

(Established under Section 3 of the UGC Act, 1956)
(A CHRISTIAN MINORITY INSTITUTION)
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FACULTY OF MANAGEMENT STUDIES
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The Board of Management of Sathyabama University, berchy makes
known that SUJITHM bas been admitted
to the DEGREE OF MASTER OF BUSINESS ADMINISTRATION having

been cervtified by duly apponted Examiners to be gualified to vecetve the degree and
was placed in the FIRST CLASS at the Exanmination
held in April 2007 .
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Si. No.: 1611541274 Date: 05/04/2007
1. Name of the Student in full SUTITH M

2. Regstration Number ¢ 2541378

3. Name of the Father | Guardsan . KMURUGESAN

4. Nationalkity INDIAN

5. Date of Birth m words) as entered

~~

. Character & Conduct

SATHYABAMA UNIVERSITY
(Established under section 3 of UGC fict, 1956)

jeppiaar Nagar, Old Mamallapuram Read, Chennal - 600 |19, Tamil Nadu, INDIA
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Date of Admession 24/08/2005

Class & Courze 1o which the
student was admitted MBA | Master of Business Adwministration |

Semester studied at the
time of leaving FINAL SEMESTER

Whether he | she has completad
the course PES - COMPLETED

Whether qualified for promotion
to & higher course Reies to University Exam Mark Sheets
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