
DOAA ABUAJINA
Email: dabuajina@yahoo.com
Cell Phone: +974 33411167
Nationality: American 						Marital Status: Married	

OBJECTIVE

A highly motivated individual with exceptional interpersonal skills 

KEY SKILLS

· Exceptional people skills, dealt with people from various background
· Ability to handle various projects at the same time
· Excellent communication in English and Arabic in written and oral aspects
· Strong analytical skills and decision maker
· Highly motivated and proven taken initiative to assist project progress
	
EDUCATION

BACHELOR OF CIVIL ENGINEERING TECHNOLOGY 
Metropolitan State University of Denver, CO, USA
August 2004 – December 2007 

Professional Courses Certification 
·  UPDA certification – Qatar ( in progress) 
· Leadership Skills – Progress Management Consultants. Doha, Qatar 
· Presentation skills in English – QP corporate training Dept. Doha, Qatar 
· Initiating & Planning a project – QP e-learning, Doha-Qatar 
· Estimating & Budgeting Project Costs – QP e-learning - Doha-Qatar
· Best Practice in Construction Management of Major Projects – Projacs International, Doha-Qatar 
· Contracts Management – Al Rowad for Training & Development, Doha, Qatar
· Project Management - Al Rowad for Training & Development, Doha- Qatar
PROFESSIONAL EMPLOYMENT
Designer I
Charter communication- spectrum
Operation Field – Colorado, United States 
Nov 2020 – June 3rd, 2024 
· ​ prepares and maintains detailed engineering and design drawing files ( as-built, QC, map updates) and schematics using Computer Aided Design (CAD) or other spatial or GIS software platforms.
· Works closely with cross-departmental boundary partners. Construction and Engineering in the facilitation of design/engineering services providing necessary information, including strand maps, design maps, BOMs, charts, graphs, and sketches of vertical details, and provide SOWs in a timely basis.
· Helps develop and maintain Charter Communications; broadband HFC design and digitizing standards. Also, Design basic HFC broadband plant extensions utilizing various design software programs.
· Utilize various CAD/GIS software programs (Magellan) to digitize base, strand, coax, fiber designs, fiber splicing documentation and BOMs in accordance with the Charter Communications digitizing standards and specifications.
· Conduct engineering change orders to ensure that all related work is complete and accurate and all related documentation is acquired and routed properly.
· Perform quality control checks on field mapping, field notes and/or map digitizing to ensure all specifications are met.
· Provide technical guidance and QC of contractor work in support of existing specifications across various architecture concepts.
· Document and digitize construction as-builds for project reconciliation as required.
· Contribute to project coordination and perform administrative functions by maintaining associated records, providing reports as necessary and processing related invoices.
· Schedule work assignments, monitor project work flow and maintain accurate weekly production reports.
· Make copies of system prints or engineering documents as required.
· Maintain digital plotter, engineering copier/scanner.


Accountant Administration 
Horizon Middle School – Colorado USA
December 2018 – April 19,2019

Duties:
· Receive and receipt all monies deposited with the school.
· Process all purchase orders in compliance with District policy.
· Maintain all accounting records in compliance with District policy.
· Assist staff to utilize funds and deposit funds in compliance with District policy.
· Assist Principal in the preparation of the annual budget for supplies and equipment. Requisition supplies and equipment as requested by Principal and/or staff.
· Monitor all budget funds and grant monies assigned to the school.
· Maintain professional relationships with all personnel.
· Develop and submit monthly reports as required.
· Attend workshops for updating software information and other professional growth needs. Prepare materials for auditors and cooperate fully with audit needs.
· Keep the Principal well informed on all aspects of fund production and expenditures.
· Pay all bills in a timely manner.
· Communicate with vendors as necessary.
· Demonstrate initiative in the performance of assigned responsibilities.

Instructor / Admin assistant
Community College of Denver 
May 2015- August 2017 Denver, CO USA 

Duties: 

· Provided academic instruction to students and evaluated student performance.
· Incorporated advanced technology into the classroom. 
· Developed experience with online teaching methods and software. (Desire 2 Learn) for autoCad beginners. 
· Assist instructor in wide range of classes including (Concrete, Steel I, Technical Drawings I -AutoCAD, and Calculus).
· Collaborated with a team of instructors to create common evaluations. 
· Advising and mentoring students for Design / AutoCad projects.
· Researching and developing creative wautoCadDesign teaching to make learning interesting.
· Participated in departmental and college program review.

Project Manager Assistant 
Qatar Petroleum – Petrochemical Ventures / Aromatics & Derivatives Ventures 
May 2009– August 2013 I Doha, Qatar  

Duties: 

· Assisted manager and (Utility Offsite Integration Logistics-UOIL) group to extract, prepare, & up-date information needed on common utilities, off-sites, and infrastructure & logistics (UOIL). 
· Suggested and discussed integration possibilities between different existing and upcoming projects and other potential areas.
· Contributed on meetings & presentations on current and up-coming Petrochemical projects.
· Followed up on the utilities of current projects (Petrochemical Complex in Ras Laffan Industrial City)






REFERENCES ARE AVAILABLE UPON REQUEST
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