	SISIPHOSETHU RUXWANA
	0641284759
ruxwanan.nr@gmail.com
East London, Mdantsane
N U 9 1861

	

	

	SUMMARY STATEMENT

Orderly and committed administrator offering 2 years of solid skills in customer relations and resilience to handle challenges of fast-paced professional and retail environment. Good multitasking abilities and a self-motivated personality. Comfortable working alone or with teams to accomplish on time and accurate clerical tasks, I am also driver with a valid 

drive’s license.

	



SKILLS
	· Team Building
· Communication
· Prioritization
	
· Public speaking  person
· Empsthetic listening
	· Self motivated person
· Ambitious



EXPERIENCE

05/2024 Present  
            SALE CONSULTANT, IDENTITY- EAST LONDON, MDANTSANE
                                     ACCOMPLISHED SKILLS FROM THE COMPANY:
· CUSTOMER SERVICE
· SALES AND MERCHANDISE
· STOCK CONTROL
· FINANCIAL LITERACY
· SECURITY AWRENESS 

EDUCATION
MATRICULATED 12/2019                NCS,GRADE 12, MAKAULA SSS
FIRST CERTICATE 06/2021              FARMING MANAGEMENT N4
SECOND CERTICATE 08/2025           OFFICE ADMINISTRATION
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Having satisfied all the requirements in accordance with the Rules and Regulations
pertaining to short course programmes as prescribed by the Quality Assurance Policy
Framework of iQ Academy, the certificate in the

Short Course Programme

OFFICE ADMINISTRATION

has been awarded to
SISIPHOSETHU RUXWANA
ID/Passport No. 0206026509086

Issued on 28 May 2025

Cert. nr. iQA-1748406022-10015-43414

Chief Operating Officer Academic Director

‘ - . S ‘.’“._."""..

1Q Academy (Pry) Ltd Company Registration NO. 2006/035114/07: I registered with the Department of Higher Education and Training
252 Private Higher Education Institution under the Higher E3ucation Act, 1997, Registration Certificate No. 2012/HEO7/001
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? Teacher Record

8
! ﬁ Teaching English as a

E“m 1o verify Foreign Language Course
(120 Hours)

is presented as a

Distinction

to
SISIPHOSETHU RUXWANA

for the successful completion
of TEFL course

at

TEFL Professional Institute - Teacher Record

Py L

Director

Aug. 2025 Certificate No. TR1264413027

www. TeacherRecord.com
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DEPARTMENT: HIGHER EDUCATION AND TRAINING
REPUBLIC OF SOUTH AFRICA

CERTIFICATE C;‘F4ACHIEVEMENT

FARMING MANAGEMENT
AWARDED TO
RUXWANA SISIPHOSETHU
IDENTITY NUMBER
0206026509086
WITH EFFECT FROM
2021-07-01

INSTRUCTIONAL OFFERINGS PASSED
* INDICATES DISTINCTION

DATA MANAGEMENT: FARMING N4

MANAGEMENT: FARMING N4

Sessssiess

53973860X
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Issued by the Director-General of the Department of Higher Education and Training q_c TO
under delegated authority from the Quality Councilfor Trade and Occupations. -

ssunmeer | H 11554793
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REPUBLIC OF SOUTH AFRICA

National Senior Certificate

SISIPHOSETHU RUXWANA

Identity number 0206026509086 Exam number 4192510260246

Achievement
Subject % level
Isixhosa Home Language &
English First Additional Language 50
Life Orientation 5
Agricultural Science 51
Economics 42
Life Sciences 42

This candidate is awarded the National Senior Cerfificate and has met the minimum requirements for
admission fo diploma or higher cerificate study as gazetted for admission o higher education. subject fo the
‘admission requirements of the higher education insfitution concemed.

With effect from December 2019
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