SHAFQAT MEHMOOQOD
@ shalgatnajmi@yahoo.com

0 +923005043263, +923195770646, +923174815515

@ Batala Frash, Kashmir Chock, Post Office Ali Pure, Dist. & Teh.
Islamabad Pakistan.

Objective

To become a part of a dynamic group where | could further explore the skills and
capabilities, which | gained in the whole working career and in present job experience, and
to serve in a challenging work environment with equally vast opportunities of career
development based upon achievements results.

Experience

®  Munir Brothers Pvi.Ltd. IT Management Consultants at Blue Area Islamabad Pskistan
May, 2020 - November, 2023
Business Development Manager
Job Details:-
* Develop and maintain client relationships. ~ Writing business proposals for new clients, *
Attending networking events. * Communicate with clients. * Help to plan sales campaigns. *
Creating sales pitches. * Developing new business opportunities. * Following industry trends
locally and internationally. * Prepare and submit sales contracts. * Preparing financial
projections and sales targeis. * Arranging meetings with prospective clients. * Evaluates
options and resolves internal priorities. * Finding and following new sales leads. * Manage
the sales and marketing staff. * Negotate deals. * Providing management with teedback. *
Researching the market and industry trends. * Training business development staff,

® Pearl Touch Scaffolding LLC in Sharjah Dubai UAE
June, 2018 - March, 2020
Facilities & Warehouse Manager

Job Detalils:-
* Manage budgets. * Inspecting buildings. * Maintenance and repairs. * Managing
contractors. * Maximising space. * Planning new developments. * Dealing with

emergencies. * Ensure good condition of facilities. * Implementing operational policies and
procedures. " Managing maintenance and staffing budgets. * Overseeing and supervising
the maintenance staff. * Oversees building and grounds maintenance. * Ensuring the salety
of stafl. * Team coordination. * Implemen! operalional policies and procedures. "Develops
and trains warehouse employees. * Handle and execute shipping operations. * Maintains
warehouse safety and security. * Monitor quality of service Motivating and disciplining
staff. * Managing warehouse environment. * Devising rolas for staff. * Ensure safety of
stafl. * Processing orders. * Track invenlory levels. * Inventory control. * Overseeing securily
operations. * Prepare annual budget. * Team coordination.




' Muhaidib Contracting Company at Taibah University Teaching Hospital Out Door Dport
 Facllities B-401 Project in Medina Munawara Kingdom of Saudi Arabia
November, 2015 - April, 2018
Store & Warehouse Superior
Job Details -
* Supervising Warehouse stalf and daily activities. * Managing, evaluating and reporting on
warehouse productivity. * Tracking and coordinaling the receip!, slarage, and limely dellvery
of goods and materials. * Ordering supplies and maintaining suitable inventory levels. *
Checking orders, bills, items received, inventory, and deliveries for accuracy. * Maintaining
records, reporting relevant information, and preparing any necessary documeniation. *
Ensuring basic maintenance standards and compliance with health and safety regulations. *
Performing a dally inspection of the warehouse grounds. * Coordinating and maintaining
fleets and equipment. * Communicating and coordinating with other departments and
customers.

"' Al-Joudah Group of Company Operation & Maintenance Under Management by General
. Authority of Civil Aviation (GACA) at Al-Wedjh Air Port Kingdom of Saudi Arabia.
June, 2010 - Aprif, 2015
Documents Controllers / Work Control Supervisor CMMS
Job Details -
" Document flow Management
Create templates. * Communicate and collaborate with project managers. * Maintain
confidentiality of documents. * Comply with documeniation requirements. * Document
classification and categorization. * Documen! control systems. * Preparing project reports as
needed. * Record keeping and archiving. * Reviewing and updating technical documents. *
Controlling company and project documentation. * Creale lemplates for future use. *
Administrative duties. * Attention to detail. * Conducting regular reviews and document
audits. * Document distribution. * Document revision tracking. * Document verification, *
Reporting on the progress of documents. * Time management skills, * Updating documents

—' Samama Group of Company Operation & Maintenance Under Management by General
Autharity of Civil Aviation (GACA) at Al-Wedjh Air Port Kingdom of Saudi Arabia.
August, 2007 - May, 2010
Store & Warehouse Supervisor
Job Details:-
* Supervising warehouse stafl and daily activities. * Managing, evaluating and reporting on
warehouse productivity. * Tracking and coordinating the receipt, storage. and timely delivery
of goods and matenals. * Ordenng supplies and maintaining suitable inventory levels. *
Checking orders, bills, items received, inventory, and deliveries lor accuracy. * Maintaining
records, reporting relevan! information, and preparing any necessary documentation, *
Ensuring basic maintenance standards and compliance with health and salety regulations. *
Performing a dally inspection of the warehouse grounds. * Coordinating and maintaining
fleets and equipment. * Communicaling and coordinating with other departments and
customers.

@ Education




® Allama Igbal Open University, Islamabad, Pakistan
2007
Bachelor of Arts

€) Siils
4

" Inventory management * Problem solving * Product knowledge * Skills management *
Staff Assignments * Strong leadership abilities * Customer satisfaction * Manage and
motivate store staff * Store management * Proficient in Microsoft Office suite * Budgeting *
Accounting and Finance * Marketing * Retail Management * Leadership * Ability to Motivate
Others * Delegation * Customer Focus * Quick Learner * Multi-Task Skills * Team Player *
Customer Focus " Pricing * Staffing * Vendor Relationships * Market Knowledge * Hesults
Driven * Sirategic Planning * Management Proficiency * Client Relationships * Sales
Experience * Organization

€ Personal Details

® Marital Status . Mamed

' Nationality - Pakistani

® Religion : Islam

i Passport . Pakistan

- Gender . Male

® National Identity Card Number : 82303-1004658-1
® Passport Number . EH0156584

!' Passport Issue Date . 06, July, 20211
® Passport Expiry Date : 05, July, 2026

& Additional Information

Certificate in DATA ENTRY OPERATER (DEO) from COMSATS Govt. Of Pakistan.
Microsoft Office, Microsoft Excel, Intermet Surfing Corresponding through

Email. Communication Skills, Computerized Maintenance Management Systems
{CMMS), IS0 (system), Qutlook 360, Infor and Maximo Software.
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IMMUNIZATION CERTIFICATE FOR COVID-19
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o Ref: MB/IT/786/11/2022 Date: 13, November, 2023.
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s@agate@ TO WHOM IT MAY CONCERNED

ViewSonic- M This is certifying that Mr. Shafqat Mehmood $/0 Muhammad Nazir Khan
@ was employed in our Company as Business Development Manager from 15,

May, 2020 to 13, November, 2023.

During his tenure Mr. Shafqgat Mehmood led the company through a period of

SONY significant growth and development. He successfully guided a challenging business
environment, developed and executed a clear strategic vision, and built a strong and
canon dedicated team to achieve our goals. Mr. Shafqat Mehmood is a true/assets to our

organization and he will greatly have missed.
We wish him all the best in his successful career.

C ’x,/l

General Manager

Mezzanine Floor, Saeed Plaza, Blue Area, Islamabad - Pakistan
Tel: (92-51) 2604831-32, 2604839, 2604309 Fax (92-5°

51) 2604836
E-mail: mail@munirbrothers.com

4 L
IT MANAGEMENT CONSULTANTS

www.munirbrothers.com
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Ref: PTS/LET/1558/10/2020 28 October 2020

TO WHOM IT MAY CONCERNED

This is certify that Mr. Shafgat Mehmood S/O Muhammad Nazir Khan was employed in this
company as a Warehouse & Facilities Manager from June, 2018 to March, 2020.

During his stays with us he worked to the entire satisfaction of his Management. We found him
most honest, trustworthy, and dedicated to his work and exceptionally hard-working. He is
meticulous and produces very accurate work. He take due initiative and completes the given
task to his utmost abilities. He maintained cordial relations with all the staff members &
external people during the process of his dealing with them.

This certification is being issued upon his request for whatever legal purpose it may serve him.

/'f'."'; ] -
MR. YASIR KHAN
ADMIN'MANAGER

Main Office 04-3429429, Fax © 1294 8]
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APPRECIATION CERTIFICATE

THIS CERTIFICATE IS AWARDED TO

SHAFQAT MEHMOOD
PROFESSION: WAREHOUSE SUPERVISOR

IN RECOGNITION OF HIS OUTSTANDING PERFORMANCE DURING WORK ON

TAIBAH UNIVERSITY — OUT DOOR SPORTS FACILITIES PROJECT
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- Shatgat Mehmood

Designation: Stor+ Supervisor
Dep artment: Warehouse
Residendy Yo:. 2399616057

f mplovee \No 23290

MHiood Groap

p.date i3 02 2017




EXPERIENCE CERTIFICATE

CLEARANCE

This is to Certify That below mentioned Employee

has worked with us during the below mentioned

Period :

NAME : SHAFQAT MEHMOOD

NATIONALITY - Pakistani

PROJECT . Civil Aviation

( Airports Group II)
POSITION * Clerk — Work Control CMMS
WORK SITE - Al Ulla - Airport

EMPLOYMENT : From -21/06/2010 G
PERIOD : To —24/04/2015 G

This Certificate has been given upon his request.
After his services termination and he is free from
any obligation towards us.

This certificate is issued without any responsibility

on the company.
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Date: 01 /09/ 2015
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RAL/ARTARE CV

A2l s pd—s Gl i
Letter of No Objection

S s el TN I
Name : Shafgat Mehmood M. Nazir Khan g e -~

Nationality

: Pakistani

Passport No. : EH0516582
Issued Date : 18/03/2012

This is to certify that the above
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mentioned employee was working with
our company as Clerk- Work Control
CMMSE since date 21/06/2010.

His Service with the company ended on
31/08/2015 and he was repatriated to his

country on

AlJoudah Company has no objection if

Exit Visa.
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“Lhis is ¢éo cevtify that

SHAFQAT MEHMOOD

Roll No.

has successgully completed the

Cight weeks < Lraining Program of
Data Entry Opevator

8th January, 2001 tl’ 4th March, 2001

from

UNIVERSITY COLLEGE OF ADVANCED TECHNOLOGY, RAWALPINDI

at

Launched by

Government of Pakistan,

Ministry of Science and Technology
Information Technology and Telecommunications Division
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If’roject Director



Cortified that My. | Mms, SHAFQAT MAHMOOD

Son / Daugﬁtu of MU'“'“M,’?_D,NA,ZIR KHAN

) 5 -
Kegistmtlon No : 03 KPH 0538 ___ Ratt No: N 432395

having compleeed the presevibed veguivemonts in semester

SPRING 2005

is awarded the degrec of:

Bachelor of Arts

e/ She has secured ST % marks and has been placed in __ £ grade.

L
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CONTROLLER OF EXAMINATIONS

"

ar b
Result declared on: March 01.2006

ISLAMABAD. DATED: May 29.2007 A AD
- —

THIS DEGREE IS TO BE READ N CONJUNCTION WITH THE TRANSCRIFPT SSUED SEFA
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