


                
[image: ]          CURRICULUM VITAE 
 
               JOSEPH KIARIE NJUKA
              Email : josephnjuka502@gmail.com
              Phone : +97470402160

              PERSONAL DETAILS 
	 	  	 	  

	 	  	:  	 
	 	 Date of Birth 	: 	25th Mar 1990 
 	 Nationality 	: 	Kenyan 
 	 Marital status 	: 	single 
 	 Religion 	: 	Christian 
 	 Gender 	: 	male 
 	Height 	: 	5’8 ft 
 	Weight 	: 	70Kgs 
 	Passport no 	: 	AK0517410 
 	Languages 	:   English, Kiswahili 
 
CAREER OBJECTIVE 	
· Able to work under minimum supervision 
· Ability to work under pressure 
· Team player with excellent interpersonal and communication skills 
· Excellent customer care skills 
· Aggressive, self motivated and assertive 
· Resourceful, Creative and Innovative 
· Fast learner 
 Experienced commercial store keeper, familiar with Inventories, and commercial Storage, seeking a storekeeper position. Bringing expertise in custodian tasks and knowledge of storekeeping techniques to create a neat and clean environment. 
 
 
  
SKILLS AND ABILITY 
· High integrity, Goal oriented and organized 

EDUCATION BACKGROUND 
 
2004-2007 	Gatimu Boys Secondary school 
 
Kenya Certificate of Secondary Education 
 
1996-2003 	Sokoro Primary School 

                                                 Kenya Certificate of Primary School 

     WORK EXPERIENCE

 2023 to Date    :     Alfardan Automobiles BMW - Prestige Cars Position : VIP-Chauffeur
Duties & responsibilities 
· Driving VIP clients to and from destinations safely and efficiently
· Planning routes and monitoring traffic to avoid delays
· Performing routine checks and basic maintenance on the vehicle
· Keeping the vehicle clean, polished, and presentable at all times
· Assisting clients with luggage and opening doors courteously
· Coordinating with personal assistants or security personnel as needed


 2020– 2022 	: 	Mowasalat 
Position: Taxi Driver 
Duties & responsibilities 
· Pick up and drop off passengers at specified locations. 
· Navigate through traffic and follow driving regulations. 
· Maintain a clean and presentable taxi cab. 
· Collect fares and provide passengers with accurate change. 
· Assist passengers with loading and unloading their luggage or belongings. 


2018 to 2020     :    POWERSTAR  SUPERMARKET
Position: Store Keeper
Duties & Responsibilities
· Take delivery of all incoming materials and reconcile with purchase orders
· Track, document, and resolve any discrepancies on received orders.
· Ensure accuracy of the facility’s inventory system by updating records of physical inventory totals, receipts, adjustments, and returns.
· Manage inventory/supplies and ensure they are within the established minimum and maximum levels
· Keep up-to-date records of receipts, records, and withdrawals from the stockroom
· Responsible for packing, pricing, labeling, and returning supplies
· Responsible for stock rotation and coordinate the disposal of surpluses
· Oversee the handling of freight, the movement of equipment, and minor repairs
· Manage supplier relations and database as well as maintain high ethical relationships both internally and externally
· Create purchase orders and utilize purchasing card to perform low-value procurement activities
· Responsible for shipping cancelled or damaged items back to suppliers as appropriate.


February 2011 – 2017   :  NAIVAS SUPERMARKET
Position: Store Keeper
Duties & Responsibilities
· Keeping a record of sales and restocking the store accordingly.
· Managing and training store staff.
· Planning promotional campaigns for new products or specials.
· Ensuring that the store is kept clean and organized.
· Mediating any confrontations between staff and clients, and de-escalating the situation.

 	
HOBBIES
· Socializing
· Singing
· Listening to Music

REFEREES

Upon Request
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	 	POWERSTAR SUPERMARKET 
	 	P.O. BOX 16488-80100,
                                                                                          NAIROBI -KENYA. 
 
               December 13, 2022 
Dear Sir/Madam, 	 
TO WHOM IT MAY CONCERN 
RE: JOSE
PH KIARIE NJUKA 	 
I am writing this letter to recommend Joseph Kiarie for the position of a storekeeper in your company. I believe him to be the most suitable candidate for this role. 
 
I had the chance to know him when he was employed in my company for over 8 years. he is an honest, dedicated, and qualified individual. 
 
Apart from being highly experienced in his field, he is a highly skilled and focused person too. he is punctual, reliable, and trustworthy. 
 
His skills include having good problem-solving techniques, apart from working in a team he also has the ability to work independently, good time management skills, his friendliness towards people and other fellow workers, his versatility, assertiveness, consistency, and discretion, he is well aware of health and safety measures. 
 
I wish to see him rise high in his career and I am pretty confident that he will one day. Please consider him for the position of your next store keeper. In case you want to know more or have any sort of doubt, feel free to reach me. 
 
Thank you. 	 
POWERSTAR SUPERMARKET Yours faithfully P.O. BOX 16488-NAIROBI  	TEL NO:+254706736306/+254729267769  	DATE:09/11/2022 
BARE FARAH SAHAL 	 
	(DIRECTOR) 	 
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Certificate in Computer Training
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KENYA CERTIFICATE OF SECONDARY EDUCATION
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Driving license
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