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Professional Summary
Experienced Store Supervisor cum Procurement Officer with over 10 years of expertise in store management, inventory control, procurement coordination, and warehouse operations within large-scale automotive projects across Saudi Arabia. Skilled in handling automotive spare parts, tires, filters, lubricants, and batteries, with a proven track record of maintaining stock accuracy, optimizing material flow, and ensuring compliance with company policies and safety standards. Strong leadership and team management skills with the ability to streamline store operations and support maintenance and procurement functions efficiently.
Work Experience
➢ Al Yamama – Ithra Aramco, Saudi Arabia — Store Supervisor – Spare Parts, Tires, Filters & Batteries/Civil/Electrical/Plumbing Materials (June 2024 – Present)
➢ Nesma & Partners, Saudi Arabia — Store Supervisor cum Procurement Officer – Automotive Spare Parts, Tires, Filters & Batteries (June 2014 – June 2022)
Over 8 years of experience in managing automotive spare parts, tires, filters, lubricants and battery inventory for heavy and light vehicles.
• Responsible for receiving, inspecting, and issuing materials as per job requirements and maintaining accurate stock levels in the system.
• Efficiently managed warehouse operations, ensuring proper storage, labeling, and identification of all spare parts to prevent losses and damage.
• Maintained a detailed inventory management system (ERP/SAP/Excel) to track stock movement, monitor reordering levels, and ensure timely replenishment.
• Coordinated with suppliers and procurement teams for timely delivery and verification of spare parts against purchase orders.
• Prepared and submitted daily, weekly, and monthly stock reports, highlighting fast-moving and slow-moving items.
• Supervised a team of store helpers and drivers, ensuring safe material handling and compliance with company safety standards.
• Supported maintenance and workshop teams by ensuring availability of required parts to minimize vehicle downtime.
• Ensured proper documentation, tagging, and physical verification during internal and   external audits.
• Successfully conducted annual inventory audits/Managed inventory operations for    multiple sites and ensured proper material flow across all locations.



· Supervise a team of warehouse staff, ensuring efficient and effective day-to-day
    operations.
· Oversee the receipt, storage, and distribution of goods, ensuring accuracy and timeliness.
· Monitor inventory levels and perform regular stock checks to maintain accurate records.
· Implement and enforce proper inventory management procedures, including cycle counts and stock rotation.

Academic Qualifications
• Graduation from J.P University, Patna (2009)
• Diploma in Civil Engineering, Noida (2007)
• Intermediate (12th) – B.I.E.C. Patna (2001-2003)
• Matriculation (10th) – B.S.E.B. Patna (2001)
Areas of Expertise
• Store Supervision
• Inventory & Stock Management
• Procurement Coordination
• Document Management
• Safety & Permit Handling
• Data Entry & Reporting
• Office IT & ERP Systems
Computer Literacy
• MS Word, Excel, PowerPoint, Internet & Email
• Aconex Document Control System
• Baan ERP, Oracle, SAP
Personal Details
• Date of Birth: 16/12/1986
• Father’s Name: Shoaib Anwar
• Marital Status: Married
• Nationality/Religion: Indian / Islam
• Languages Known: English, Arabic, Urdu & Hindi
• Passport No: N8263659 (Valid till 30/05/2026, Issued at Patna)
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