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Contact Me : + 974-77383134 Email: imrananna13@yahoo.com

QATAR DRIVING LICENSE
LIGHT MANUAL

Vision:
To be part of a company where I could prove my abilities and explore development of my-self and my employer.

Personal Profile:
Motivated Warehouse Incharge experienced in receiving, storing, and distributing goods while maintaining high standards of quality and compliance. Known for problem-solving, strong communication, and effective team leadership.
Experience Profile:

[bookmark: _GoBack]DRIVER CUM PURCHASING 		AL HATTAB HOLDING (LORIS
Jan 2025 to 28FEB 2026

Purchase and issue order in accordance with specification.
Managed daily requisitions from multiple outlets, ensuring accurate arrangement and
Timely dispatch of required items.
Coordinated procurement activities, including placing orders and organizing
Storage areas prior to delivery.
Monitored and maintained stock levels, ensuring smooth supply chain operations.
Conducted monthly inventory closing, reconciling stock records and preparing
reports for management.

DRIVER Cum Store Keeper	BAAB AL RAYYAN KITCHEN
Feb 2023 to Dec 2024

· Purchase and issue order in accordance with specification.
· Ensure enough space is available in Store before arrival of new supplies.
· Maintains inventory records performs physical inventory of warehouse
· determines proper floor and shelf location for supplies
· Responsible for the preparation and process purchase orders and documentation according to company policies and procedures.
· Monitor and coordinate deliveries of items to ensure that all items are delivered to warehouse on time
· Negotiate for best purchasing package (in terms of quality, price, term, delivery, and service) with suppliers.
· Establish close relationships with suppliers to ensure adequate resources for all items and to continually improve pricing and quality of work.
· Ensure quality execution of all regular purchasing duties and administrative work


    DRIVER CUM PURCHING 
July 2017 to March 2022

· Monitor and coordinate deliveries of items to ensure that all items are delivered to warehouse on time.
· Ensure enough space is available in warehouses before arrival of new supplies.
· Maintains inventory records by adding or deleting items as they are issued or received
· Establish close relationships with suppliers to ensure adequate resources for all items and to continually improve pricing and quality of work.
· Purchase and issue order in accordance with specification.

Technical Skill:
MS Office, MS Excel, Emails and Reporting
· Person Incharge Food Control Certificate (GEMS Institute Quality Consultants Dubai UAE)
· Driving (having license No: 1951080) Dubai U.A.E.
Language Skills:
· English - fluent (spoken & written)
· Hindi/Urdu - fluent (spoken & written)
· Pashto – Mother Tongue

Education and Training:
	2004-2006
	Graduation (Specialization in Arts)
Major subjects studied: English, Urdu, civics, Pak study

	2001-2003
	Intermediate (Specialization in Arts)

	
	Major subjects studied: English, Urdu, Pak study and Islamic Studies,
civics, and archaeology.

	1999
	Secondary School certificate
(Specialization in Science)


Personal Information:
· Father Name	Gul Samad Khan
· D O B	March 01, 1988
· Marital Status	Married
· Nationality	Pakistani
· Address	Al Rayyan Muraikh Qatar
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