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PERSONAL STATEMENT		EXPERIENCE 
	I am a self-starter, result-oriented and articulate man seeking to develop within a high-rated learning environment, characterized by excellence and teamwork, a computer literate that combines confidence, creativity, honesty with intelligence and good communication skills.

I have developed capabilities in meeting and exceeding targets and maintaining low operational costs.
 (
SKILLS
Reputation for delivering a 
high-quality
, personal service to both junior and senior work colleagues.
Strong background in general administration along with experience working within a 
customer-focused
company
A team player, with a commitment to customer service, who possesses a long track record of working in various administrative roles, coupled with good PC skills and the ability to communicate confidently at all levels
Good working knowledge of key computing applications.(MS Word, Excel, PowerPoint).
)
	
	SALES SUPERVISOR
INTERNATIONAL TOBACCO COMPANY
2023 – Nov 2025

Key Accountabilities
· Making sure products are available at every time for the promo team
· Evaluate, Plan and Execute marketing activities for the range of products
· Prepare and maintain sales and marketing forecasts and business plans on a regular basis
· Developing and reporting greater insights into consumer/competitor behaviour that adds value to the company
· Supervision and coordination of promo team to increase the spread of the product.
· Building concrete and progressive relationships between the consumer and management.

STATION MANAGER
ALPA HYDROCARBON NIG LTD
Feb 2016-Nov 2023 
Key Responsibilities
	· Following standardized company procedures relating to all aspects of Office performance. 
· Answering incoming calls professionally. 

	· Maintaining suitable and sufficient office stationary levels

	· Establishing stationary requirements for the Office. 

	· Resourcing of candidates and appropriately advertising for and recruiting place-able staff. 

	· Processing of the entire payroll weekly.

	· Managing payroll and other tasks relating to staff wages. 

	· Updating databases with confidential and relevant information. 
· Sourcing candidates C.V’s from various job boards or other media sources. 
· Ensuring that all information and documentation comply with the guidelines of the Data Protection Act. 
· 
NYSC Chemistry / Agricultural Science Teacher


Prime Group of Schools, Aduwawa, Benin City
March 2010- 2011

Responsibilities:
· Chemistry teacher of SS1-3
· Agricultural science teacher of JSS 1-3
· Maintenance and supervision of the chemistry lab
· Supervision of SS3 senior school certificate examination practical works.
· Maintenance and supervision of the school Farm

ACADEMIC EDUCATION
Bachelor of Agriculture(Soil Science):  Obafemi Awolowo University, Ile-Ife,Osun State, Nigeria. 2010

Senior Secondary School Certificate - Community Secondary School, Ayegbaju Ekiti, Ekiti State, Nigeria.
First School Leaving Certificate: St Michael’s Anglican Primary School, IfakiEkiti, Ekiti State, Nigeria

PERSONAL BIODATA
DATE OF BIRTH:		16th February, 1980
SEX:				 Male 
STATE OF ORIGIN: 		Ekiti State 
LOCAL GOVERNMENT AREA: 	Ikole Ekiti
NATIONALITY: 			Nigerian 

Qualifications

Opito Certification(H2S),

ENERTECH QATAR SAFETY TRAINING INSTITUTE(FIRE WATCH

Nigeria Institute of Management 2011
Chartered Institute of Product Management.(in View)
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	Available on request



	
Tel: 07034747379
E-mail: teedaray@gmail.com

