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Curriculum Vitae
Name: Bernardo Baltazar Santos
Address: Gate 111 zone 46 St 92 Al Thumama Doha Qatar
Contact #   31358944
Email address: ibrahim@easyfix.qa/easyfixqatar@gmail.com
Applying for: Sales Executive 

Personal data
Nationality:					Filipino
Sex:						Male
Marital status:					Married
Date of birth:					June 11,1969
Place of birth:					Palayan City Nueva Ecija
Religion:					Islam
Language:					English/Tagalog/Ilokano					
QID: 						26960802586
Sponsor:					Easyfix Trading and Contracting wll.

Educational Attainment
March ,1986-1988				ELECTRONICS AND TELECOMMINICATION              
						(Major in ELECTRONICS AND ELECTRICAL
						GUZMAN INSTITUTE OF TECHNOLOGY
Carrier objective:
To pursue my abilities and my professional development in a dynamic organizer where my
acquired skills can be best enhanced. 
                                                                                            


Personal skills -			
-  Reputation for excellence and high-quality service to clients
- Good communication skills
- Equally effective in working independently and in cooperation with others
- Ability to multi-task and adapt to any situation or change
- Computer literate
- Hard working, self-motivated and dedicated to work
Thirty-Two- years- Sales Executive, Purchasing and electrical maintenance
JOB DESCRIPTION 
Daily routine inspection of all air handling units to ensure of smooth operation
Daily check the condition of all Generators and see to it that it is in automatic mode.
Installation of additional power sockets, lightings and low voltage installation.
Check and rectify faulty equipment which are for Engineering use 
Carried out weekly, monthly, quarterly and yearly preventive maintenance
Laying out low voltage cables for communication and IT used.

Employment records:
JEDDAH K.S.A     -   1989-1991                                               Chandelier Electrician & Installer
ALMANSOUR FACTORY 
BACKSANG STEEL CO. – 1992-1994                                   Machine Operator /Mold Cutter 
SOUTH KOREA
EVEREST TEXTILE CO.- 1995- 1998                                   Textile Factory Machine Operator 
TAIWAN /R.O.C
Green Hadrware Philippines -     2003 until now   2024                                Owner and sales manager 
      Responsibilities
- Research potential clients 
- Compare and evaluate offers from suppliers.
- Negotiate contract terms of agreement and pricing.
- Track orders and ensure timely delivery.
- Review quality of purchased products.
- Enter order details (e.g. client, quantities, prices) into internal databases.
                                                                              
QATAR:   Work experience         
- CONSTRUCTION DEVELOPMENT CO.- 2004 TO 2005 - Electrician & Heavy Equipment driver 
- CAPITAL TECHNOLOGY- 2006 TO 2008-                           CCTV Installer and Electrician
- RETAJ HOTEL- 2009- 2012                           -                     General Maintenance
- SKYTELECOM- 2013 TO 2013                     -                      Sales Executive and Installer CCTV

- HAMAD MEDICAL CORPORATION  2013- T0 2014-       Maintenance Electrician/Facility Ambulance Dep.
- ECRASE INTERNATIONAL 2014- 2017 -                           Sales Executive & Purchasing Medical Equipment
- OCCUMED AND SADEEN ENTERPRISES 2017 UNTIL June 2024 -    Sales Executive for Medical Equipment 
- Easy fix Trading Contracting & Services wll -                      Sales Executive and Technical Supervisor
July 24 until now 
Sales Executive Job Description
- Coordinating with sales staff, manager and technical team regarding with the medical items, and Engineering supplies schedule for deliveries and product installations.
- Attend calls and client’s queries.
- Cold calling and introducing company to potential clients through emails.
- Product presentation to prospect clients.
- Sending quotations and proposals to client.
- Preparing invoice and delivery notes.
- Negotiating and renegotiating price.
- Maintaining relationship with existing clients.
- Follow up quotation, invoice and payment collection.
- Researching new leads through online and social media.
- Visits HMC and all government companies and introduced our company for its products and services and getting information about company needs /requirements.
- Meeting monthly sales target.
- Helps Management in identifying non saleable and sealable items.
- Developing sales strategies and setting up goals.
- Generating leads and reaching out to prospects.
- Contacting customers and potential customers over calls, emails, and even in person.
- Handling and resolving client queries and complaints.
- Preparing, and drafting proposals and quotes.
- Carrying on the sales process using the particular sales software.
- Creating and maintaining customer relationship management data.
- Achieving daily, weekly and monthly sales targets.
- Taking part in team meetings.


Procurement Officer Responsibilities:
- Overseeing and supervising employees and all activities of the purchasing department.
- Preparing plans for the purchase of equipment, services, and supplies.
-Following and enforcing the company's procurement policies and procedures.
-Reviewing, comparing, analyzing, and approving products and services to be purchased.
-Managing inventories and maintaining accurate purchase and pricing records.
-Maintaining and updating supplier information such as qualifications, delivery times, product ranges, etc.
- Maintaining good supplier relations and negotiating contracts.
- Researching and evaluating prospective suppliers.
- Preparing budgets, cost analyses, and reports.
- Assisting the client  with the selection of the right product mix.
- Writing, placing and tracking purchase orders.
- Ensuring products are purchased at the right time, to specification and at a good price.
- Negotiating with vendors and building positive, long-term relationships.
- Researching new suppliers and making recommendations to the buyer.
- Preparing competitive retail and pricing strategies.
-Planning, monitoring and maintaining suitable inventory levels.
- Preparing budgets and forecasting purchasing trends.
- Compiling reports on product performance and statistics.
- Purchasing International and Locally items.
APPLICANT
BERNARDO(Ibrahim)  BALTAZAR SANTOS
Mobile #- 31358944
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